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Policy Manual

806 Medication

Date: May 2013

Rationale:


As well as the professional obligation the school has to its students, there is also a legal duty of
care in regard to the health and well being of students.
 Many students attending school need medication to control illnesses on a long-term or shortterm basis.

Aims:


To support the health and well being of students whilst at school, by providing assistance and
supervision from the teaching/administration staff to ensure that medication is correctly
dispensed.
 To ensure that staff and school community are familiar with, and understand the correct
procedure for administering oral medication to students during school hours.

Implementation:
















The Medication Protocol will be published in the school Newsletter and on the schools’ web site
at the beginning of each year.
A copy of the “Authorisation to Administer Medication” form and Medication Protocol will be
given to parents/guardians, when they require medicine to be administered to their child.
Written instruction from the student’s doctor must be received before administering any
prescribed or non-prescribed (over the counter) medication. The pharmaceutical instruction
on doctor prescribed medication is allowable as long as the dates are current.
Copies of the policy, protocol and the proforma will be available from the General Office.
Any medication proformas and medications are to be forwarded to the General Office.
Medication will be stored securely in a locked cupboard in the First Aid room, except for selfadministering Asthma medication.
Medications requiring refrigeration will be stored in a separate, sealed, and labelled box within a
refrigerator in the First Aid Room.
Medicines will be administered by the office staff at approximately 12.00pm each day.
Medication will not be dispensed if written instructions, as noted on the attached proforma, have
not been provided by parents/guardians
The date, time (generally 12.00pm) and dosage of the medication to be dispensed will be noted
in the Medication Register that is kept in the First Aid Room.
The person administering the medication must sign and date each entry.
Reliever Asthma medication, such as Ventolin, can be kept in a student’s school bag, provided
that an Asthma Management form has been supplied to the school at the start of the school year
by the parent/guardian. The form must be authorised and stamped by the child’s doctor.
A Ventolin inhaler will be kept in the office for the child to self administer in emergencies.

Evaluation:


The Medication Policy will be reviewed every four years.

This policy was last ratified by school council in May 2013

